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Instructions for applying for IACUC approval for research protocols

Western Kentucky University maintains an Institutional Animal Care and Use Committee in accordance with federal regulations.  All institutions receiving federal support are required to monitor research with vertebrate animals to assure that the animals are being cared for appropriately.  The WKU IACUC committee is appointed by the Provost and reviews protocols submitted by members of the WKU community performing experimentation with vertebrate animals, or keeping vertebrate animals for educational purposes. Additional information about research with animals can be found at the website for the NIH’s Office of Laboratory Animal Welfare (http://grants.nih.gov/grants/olaw/references/phspol.htm).  The mission of the WKU IACUC is to assure that all work with vertebrate animals is justifiable and to facilitate WKU researchers in maintaining compliance with federal law.
The Committee performs most of their activities electronically, so submitting your application in the form of a word document speeds the review of your materials and any required revisions.  Once the application is in an acceptable form you will be asked to collect the signatures researchers on the protocol, and scan the document to a .pdf format.  Although the review process is often completed in less than 2 weeks, PI’s are encouraged to submit their materials 4 weeks before the anticipated start of the project to avoid delays. 
Who needs to submit an application?  Anyone working with vertebrate animals where the animals will be affected by the research/ educational activity needs to receive IACUC approval BEFORE starting the work. 

Hints on completing the application:

Do students need to be listed on the application?  Students who are seeking funding (FUSE grants, Graduate Student Research Grants, external grants) should be listed on the grant application.  The PI (faculty or staff) on the project is responsible for assuring that all students have been trained in the proper care of the animals and that all students have completed the IACUC training on the www.CITIprogram.org website.  If new students or staff join the project it is the responsibility of the PI to assure they are properly trained and acknowledged on the application before working with the animals.
Project duration – Protocols can be active for up to 3 years before requiring a resubmission.  We recommend asking for the maximum even if your project is likely to be completed before that time.  If you protocol expires before your project is completed, you must stop work until you have received approval to continue the project/ activity. 

Project description – You are welcome to write up a new summary of your project or cut and paste from a research proposal being submitted for financial support.  Be sure that the description includes background information and the question you are investigating, along with the ways you will actually be using the animals, so we can assess whether the project is justified.  Many NSF and NIH proposals will contain little detail on how the animals will be housed and the procedures they will be subjected to, so adding this detail will facilitate the review process and reduce the number of revisions needed to complete the process.
Section 2 – SOP’s and guiding policy.  “The Guide for the Care and Use of Laboratory Animals” is a document from the National Research Council that contains guidelines for housing animals and using them in research.  The authors of “The Guide” focus primarily on animals used in biomedical research.  In response to this document (and its lack of applicability to field research), taxa specific guides have been prepared by professional societies to guide researchers in their specific fields (e.g., “Guidelines of the American Society of Mammologists for the Use of Wild Mammals in Research.”).  If you are unfamiliar with the available guides in your field, contact the IACUC chair for assistance.
Section 4 – Species used – if performing field research on natural populations, list the expected species (e.g., “rodent species in Hart County, KY”, “freshwater fish assemblage in Drakes Creek, KY”), if any are endangered, threatened, or species of special concern, and the expected number to be captured.

Section 7 - Discomfort, distress, and pain – list pain or distress even if it is minimal and does not call for treatment.  At the bottom of the section there is a place where you can justify why no treatment is called for.  Many distressful or painful procedures (blood draw, capture in a net or trap) result in minimal and momentary pain or distress that do not call for the use of anesthetic. 
Section 10 – Consulting with a veterinarian is not necessary for protocol approval but is encouraged, especially for those housing animals and performing surgeries. 

WESTERN KENTUCKY UNIVERSITY
Research and Educational Animal Use Protocol
This application must be completed for each separate animal use project involving research, education or any other related animal use activity.  The completed form must be submitted to the Compliance Officer of the Institutional Animal Care and Use Committee. Robin Pyles at robin.pyles@wku.edu 
Any significant change in an approved protocol requires reapplication using this form.  Attach a copy of the original approval and complete only those items on this form which have been changed.

Principal (Faculty) Investigator:_________

Telephone:  _________
Student Investigator(s):  _________


Telephone:   _________
Department: _____________

Project Title:  __________

CITI Program Training Completion Date:  IACUC applicants are to satisfy the CITI modules pertaining to the intended research and will be directed by the IACUC board.

Project Duration (Dates):______ to _______

Funding Source(s): 

Project Description:  (Brief, concise but include the question being investigated and all animal related procedures.  Can be submitted in a separate document.)

Complete the following:

1.
Personnel Using Animals:  (Names, specific experience or training relevant to the proposed project).

2.
Standard Operating Procedures and Policies Governing Project: (AT & T Policy, NIH Policy, Animal Welfare Act, etc.)

3.
Hazardous Agents Used Involving Animals:  (List all which are a human risk).

4.
Animals (copy and paste lines for additional species if needed)
Common name:

Scientific name:






No.___

Sex____
Rationale for species and the number used:

Common name:

Scientific name:






No.___

Sex____

Rationale for species and the number used:

Source: Housing location:

Research Use Site Other than CEBS 3113:  (How long will animals exist at the experimental site?)

5.
Animal Health Surveillance Measures:

6.
Animal Physical Restraint Methods:

7.
Animal Discomfort, Distress, or Pain:


Will distress or pain occur?  ____ Yes
____ No
____ Don't know


If answered yes above, please complete the following:


Drug(s) anesthetic, analgesic, sedative, tranquilizer to be used to relieve distress or pain:


Dosage of the drug(s):


Route/Frequency of drug use:


If distress or pain cannot be alleviated through drugs, please justify thoroughly below:


Will deprivation (food or water) occur during housing?   _____ Yes
_____ No


If yes, justify:

8.
Animal Surgery: ______ Survival
______ Non‑survival

_______ Aseptic

Has any animal been used, or will be used, in more than one major operative procedure from which it is allowed to recover?    ______ Yes
______ No 


If so, provide justification please:


Procedures:


Post‑operative care:

9.
Euthanasia:


Method:

Drug: _________
Dosage: _____    Route: _______


Rationale for selecting the above:

10.
Veterinarian Consultation:


Have you consulted the University's Attending Veterinarian on this protocol?  
           Dr. Debra Shoulders or Dr. Fred DeGraves

___ Yes
___ No

11.
Alternative Procedures:  Document alternative procedures you considered that relieve more than momentary or slight pain or distress to animals.  Outline the methods and give sources (e.g., biological abstracts, Index Medicus, etc.) that were used to determine that alternatives were not available.

12.
Provide below a written narrative description of methods and sources that were used to determine that the proposed activities do not unnecessarily duplicate previous experiments:

13.
Disposition of Animals:


Specify handling of carcasses:


Specify any particular necropsy requirements or other needs:

I certify that I fully understand University policy concerning necessary and appropriate training for research personnel using animals and that every person engaged in this research project has been or will be thoroughly trained in the methods or procedures to be used. All such personnel have been made familiar with the NIH Guide for the Care and Use of Laboratory Animals and the requirements of the amended Animal Welfare Act.  I agree to make every reasonable effort to ensure the proper conduct of all persons assisting in this research project.

______________________________________________
______________________________

Faculty Signature






Date

______________________________________________
______________________________

Student Signature






Date

IACUC ACTION

[   ]  Approved

[   ]  Conditionally Approved

[   ]  Not Approved

Meeting Date:   __________________________

Comments:

________________________________________________
________________________

IACUC Chairperson or Designated Reviewing Member



Date
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